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Get Through Guides. Paperback. Book Condition: new. BRAND NEW, ACCA - CAT 1: Recording Financial
Transactions (INT): ACCA-CAT1-KN: Key Note (2nd edition), , 1 Business transactions and documentation (a)
Types of business transactions (i) sales (ii) purchases (iii) receipts (iv) payments (v) petty cash (vi) payroll (b)
Types of business documentation (i) quotation (ii) sales and purchase orders (iii) delivery note (iv) invoice (v)
credit note (vi) debit note (vii) statement (viii) remittance advice (ix) receipt (x) internal cheque requisition (xi)
petty cash claim (xii) payslip (c) Basic principles of regulation and business policies (i) contract law (ii)
regulation of sale of goods (iii) document retention policies (iv) data protection 2 Double entry bookkeeping (a)
Double entry transactions (i) nature and function of primary records (ii) types of ledger accounts (iii) posting by
means of double entry (iv) balancing-oC ledger accounts (b) Classification of expenditure (i) capital (ii) revenue
(c) The accounting equation 3 Banking and petty cash (a) Sources of funds and documentation (i) types of
receipts / payments: e.g. cash, cheque standing orders, direct debits, credit card, debit card and BACs (ii)
supporting information: e.g. invoice, credit note, remittance advice and statement (iii) unusual features: e.g.
wrongly completed cheques,credit and debit card limits exceeded, disagreement with / insuCicient supporting
documentation (b) Banking monies received (i) banking documentation: e. g. paying-in slips, credit and debit
card documentation (ii) methods of handling and storing money, including security aspects (c) Recording
payments and monies received (i) manual cash book (ii) manual general ledger and receivables ledger (iii)
computerised records (d) Authorising and making payments (i) documentation (ii) authorisation (e)
Maintaining petty cash records (i) documentation (ii) authorisation (iii) security of cash (iv) queries: e.g.
unauthorised claims for payment, insuCicient supporting evidence, claims exceeding authorised limit (v)
manual petty cash book (vi)...
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Gran d p a Sp an ielso n 's C h icken  P o x Sto ries:  Sto ry  #1:  Th e Octo p u s ( I C an  R ead                                   
Bo o k 2) 
HarperCollins, 2005. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: Foreword by Raph Koster. Introduction. I. EXECUTIVE
CONSIDERATIONS. 1. The Market. Do We Enter the Market? Basic Considerations. How...
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M y  Win d o w s 8.1 C o mp u ter f o r Sen io rs ( 2n d  R ev ised  ed itio n )                      
Pearson Education (US). Paperback. Book Condition: new. BRAND NEW, My Windows 8.1
Computer for Seniors (2nd Revised edition), Michael Miller, Easy, clear, readable, and focused
on what you want to do Step-by-step instructions for the...
R ead  eBo o k »   

J A ]  early  ch ild h o o d  p aren tin g :1- 4 Gen u in e Sp ecial( C h in ese Ed itio n )                        
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aQer the shipment.Paperback. Pub Date :2006-01-01 Pages: 179
Publisher: the China Pictorial Our book is all...
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Ed ge]  th e co llectio n  stacks o f  ch ild ren 's l i teratu re:  C h u n h y an g Qiu y u n  1.2 - - -                                     
C h ild ren 's L iteratu re 2004( C h in ese Ed itio n )            
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided aQer the shipment.Paperback. Pub Date: 2005 Pages: 815 Publisher:
the Chinese teenager Shop Books all book....
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I A m R ead in g:  N u rtu rin g Y o u n g C h ild ren  s M ean in g M akin g an d  J o y f u l                                      
En gagemen t w ith  A n y  Bo o k        
Heinemann Educational Books, United States, 2015. Paperback. Book Condition: New. 234 x
185 mm. Language: English . Brand New Book. It s vital that we support young children s
reading in ways that nurture healthy...
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